Quick User Guide for Harvard ManageMentor
Online Learning Platform
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1. Launch Internet Explorer, type address http://harvard.wsi.com.cn/ and press Enter

key. Login page will be displayed.
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Welcome to WSE and HBSP Harvard
ManageMentor Online Course! WSE Student Log In

The course is svailable to WSE students only and [—

contains 42 modules that aim st providing practical ‘

and engaging resources that uill develop the
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If you are not a student of Wall Street English and -
are interested in Harvard ManageMentor course, Login

please dial our service hatling or wisit aur company

website far rore information,
- The username and password is the same as

Service hotline: 300 810 0661 (Land Phone) yeur Village password,
400 650 0661 (Mobile) - Farget your password? Please contact your
Website: v wsi.com.cn Study Advisor
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2. In login page, type username and password and click Log In button. The initial
username and password is the same as your Village username and password.
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3. If your username and password is correct, you will be navigated to homepage.
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Welcome Jackie Yu

Welcoms ta the WSE and Harvard Business Schaal Harvard Manags Mentar learning sits, The aim of the Harvard ManagsMentar is provids you with
practical and engaging resources that will develop your management skills. The content includes, practical advice, downloadable tools and time-
sawing management tips, vou will have access to a variety of learning units that cover most daily management responsibilities - from running a
meeting and leading teams to strategy development and financial essentials. Each unit helps strengthen specific leadership skills that drive
performance and results,

Complete 10 more units to receive a "Certificate of Completion"

Select Category Click Start icon to begin learning

All Topics Unit Name Status -

Business Essentisls Wl Budgeting Mot Started  [starie]

Change Wl Business Case Development Mot Started  [starte]

) Wl Business Plan Development Mot Started  [starte]

Communications . .

Wl career Management Mot Started | starts

Finance —

ol change Management Mot Started sttt

Innavation Al coaching Mot Started  [starte]

Leadership Al Crisis Managsment Mot Started  [starte]

Marketing Wl customner Focus Mot Started  [starte]

Performance Management Ml Decision Making Mot Started  |statte

Delegating Not Started  [state]

Personal Development Wl S

Developing Employees Mot Started [starte|

Strategy l Eene ==

Wl Difficult Interactions Mot Started |statte]

Teams f \

Wl Dismissing an Employes Mot: Started |starte

wiorkpl I T |
priplace fssues Wl Diversity Mot Started |statte] 3
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Select a category and choose a unit, begin study by clicking button.

*NOTE*: Before clicking |starte] button, make sure the pop-up blocker is turned off in

your web browser.
To turn off pop-up blocker in Internet Explorer, select Tools menu > Pop-up

Blocker and click Turn off Pop-up Blocker.
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Welcome Jackie Yu

Welcome to the WSE and Harvard Business Schoal Harvard Manage Mentor learning site. The aim of the Harvard ManageMentor is provide you with
practical and engaging resources that will develop your management skills, The content includes, practical advice, downloadable tools and time-
sa¥ing management tips, You will have access to a variety of learning units that cover most daily management responsibilities - from running a
meeting and leading teams to strategy development and financial essentials, Each unit helps strengthen specific leadership skills that drive
performance and results.

Complete 10 more units to receive a "Certificate of Completion™

Select Category Click Start icon to begin learning
All Topics Unit Name Status
Business Essentials Al Budgeting Not Started starts
Change Wl Business Case Development Hot Started starte
Commumications Wl Business Plan Development ot Started start#
) Wl Customer Focus Not Started starts
Finance Wl Decision Making Not Started starte
Innavation Wl Diversity Not Started starte
Leadership Wl Finance Essentials Mot Started | starte
Marketing Wl Managing Upward Not Started |starte
Performance Management Wl Marketing Essentials Mot Started | starte
persanal Development Wl Process Improvement Mot Started | starte
Strategy Wl Time Management Not Started  |staite
Teams 2 Choose a Unit to begin study
Workplace Issuss

1 seclecta Category
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If you study the unit for the first time, the specified unit information will be displayed,

click Next button to continue.
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Budgeting
Learning Activity Details

Description:

Learn about the budget process, different types of budgets, and cornmon budgeting problems--so you can allocate resources wisely
to meet your goals.

[ Mext | [Cancel)
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You are able to study the specified unit now.
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Mei Po warts to expand her bsimess. How can she budget for the next
year?
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To save the study progress, select Save & End menu on the top right of the window
and click Click here to save your course progress link before Exit.
*NOTE*: For some browsers, you shall maximize the study window or scroll the

scrollbar to right most to make Save & End menu visible.

I q - ' - ANJd D Save & End Click
here to save your course progress A
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Click _here to sawve your course
progress.

To end your study, click @ Exit button. A learning detail window will appear. It tells

how much ti me youod aewelsas thenxcomptetion status of theuuniti. t

You can then click @ Learner button to go back to homepage.

*NOTE*: The Percent Complete value is either 0% or 100%. 0% indicates the

course is not completed yet while 100% means
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To complete the study of specified unit, you should finish Check Your Knowledge
section under Practice tab in the unit.

Once you have completed the Check Your Knowledge section, please save your

study progress, then click @ Exit button.

The message box will appear to inform you that the unit has been completed.

Click OK button to close the pop-up windows.



